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THE IOLTA FUND OF THE BAR OF NEW JERSEYPRIVATE 

DISCRETIONARY GRANT REPORT FORM
The IOLTA Fund of the Bar of New Jersey requires quarterly information and financial reports.  Please submit the following information no later than 30 days after the end of the calendar quarter. Complete responses will be appreciated. Brief case histories demonstrating typical or special services to clients are also welcome.
Name of Grantee:

Contact Person for this Report:




Telephone #:

Address:
Email address:
Reporting Period: 
___ 1st. quarter           ___ 2nd. quarter

                          
___ 3rd. quarter           ___ 4th. quarter/final report

Year:___________
1. Describe the work accomplished during the quarter. How well did this meet your goals?

2. How many people were served during the quarter?  Break down by type of service received (i.e. received brochure, attended program, represented by counsel, etc.)  From what geographic areas?

3.
If you produced any written, audio or visual materials with IOLTA funds during the quarter please attach a copy.

4.
Complete the IOLTA Service and Case Report Form (ISCRF) for the quarter. This report will include case closed statistics for IOLTA-funded cases only. Using this space, you may indicate other statistics such as total number of unduplicated individuals served, case closed statistics for the whole organization, or details about cases closed in categories not listed on the ISCRF. 

5.
Complete the Expense Report Form. You must show the entire IOLTA budget in Column 1, the expenses for this quarter in Column 2, and year-to-date expenses in Column 3. 
FOURTH QUARTER ONLY
A final report is due 30 days after the end of the grant period.  This report should cover work done during the fourth quarter, as well as an overview of the entire project.

6.
Answer questions 1 - 4 as listed above.  

7.
a.  How many people were served during the year? Break down by type of service received (i.e. received brochure, attended program, represented by counsel, etc.)


b.   Provide a brief description, appropriate for publication, of your program and what it has accomplished with IOLTA funds.

Complete the Expense Report Form using final amounts expended.

8.
When is your annual audit completed?_________________________


A copy of the audit is due to IOLTA 150 days after the close of the grant recipient's fiscal year.  IOLTA income and expenditures should be reflected as a restricted fund or detailed in a supplemental schedule.  If your audit is not expected to be submitted within our required time frame you must request an extension.
Thank you for providing complete and accurate information to the Fund.  This information will be used in reports to the Supreme Court of New Jersey, participating financial institutions, attorneys and the public. 
Report submitted by: __________________________________________________________

Program Director






Date

Please provide the original signature of the Program Director. Do not submit a computer-generated or facsimile signature, which can delay your payment.
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