The IOLTA Fund of the Bar of New Jersey

REPORTING REQUIREMENTS FOR DISCRETIONARY GRANTS

A. FOR BASIC GRANTS ($12,000 OR LESS):

1. A narrative detailing what was accomplished by the use of the funds including the number of people served, service statistics on IOLTA form (ISCRF or ISSR), and an expense report signed by the applicant's Board Chairperson or President and Chief Financial Officer detailing the expenditures of all IOLTA funds received. These reports are to be submitted by January 30.
2.
An annual audit, conducted in accordance with generally accepted auditing standards, with IOLTA income and expenditures reflected as a restricted fund or detailed in a supplemental schedule will be submitted no later than 150 days after the close of the fiscal year.  If the organization does not conduct an annual audit, a year-end organization wide financial statement, with IOLTA grant expenditures detailed in a supplemental schedule, and certified by the Board chairperson and chief financial officer will be submitted no later than 90 days after the close of the fiscal year.

B.
FOR MAJOR GRANTS (ABOVE $12,000):

1.
A quarterly grant report in narrative form outlining the progress in achieving the goals of the grant, service statistics presented on the ISCRF or ISSR forms, and an expense report certified by the grant recipient’s financial officer or Board president detailing IOLTA income and program expenses. Programs with impact litigation or community legal education to report should provide that information in the Impact Litigation and Community Legal Education report.

2.
Thirty (30) days after the end of the grant period, a final grant report detailing what was accomplished by the use of the funds, including a description of progress made toward achieving the goals of the grant and a final expense report detailing the expenditure of IOLTA funds and certified by the financial officer and Board president will be submitted. Any unspent grant funds must be returned to IOLTA at this time.
3.
An annual audit, conducted in accordance with generally accepted auditing standards, with IOLTA income and expenditures reflected as a restricted fund or detailed in a supplemental schedule will be submitted no later than 150 days after the close of the grantee’s fiscal year.

C.
All grantees will submit a copy of any material produced with the use of IOLTA funds.

8/21/2012

